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Your SEO Checklist 
(quick reference guide)

Are your keywords present in your titles and descriptions? Could you re arrange them so the 

most important words come first, or possibly delete unnecessary words that might be ‘diluting’ 

the others? Also don’t forget using your keywords and phrases too often could be seen as 

‘stuffing’.

See page 12 for advice on Meta Data and how to place your keywords.
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Have you used keywords in your image titles and added text rollovers? If you have an ORCA 

website with a content management system you can add seperate descriptions and titles to 

images in the body sections of your website. 

See page 20 for more advice on roll-overs
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Have you chosen your keywords? Don’t forget to run them through Google Adwords to find 

which are the most looked for, it might bring up some surprises.

See page 3 for more advice on choosing Keywords and Key Phrases
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Have you conducted a search for your chosen keywords? Do the words appear as a bold 

phrase in a lot of titles or descriptions on the major search engines? This could mean strong 

competition.

See page 7 for more about researching your competition.
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Have you asked for people to link to your site? Have you updated any directory listings, such 

as ORCA Local or the Yellow Pages, with a link to your website?

Have you added any internal links where possible?

See page 16 for more information on the importance of Links.
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Can you add any more content to your website? Think of information that people might look for 

and make sure you use your keywords when adding new content.
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Did you register for a Google local business listing?  This is easy and free. It will also help you 

appear on Google maps - a great way to increase your search engine presence for people 

looking at services in their local area. If you need help getting yourself listed with Google then 

we can help guide you through the process.

See page 19 for more on Google Business Listings, or call your local ORCA consultant.
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